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00CITyTOBYBaHHS cy0’exTa
3BEPHCHHSI

LlenTp HagaHHS aAMIHICTPATUBHUX MOCIYT Y M.
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Micue3HaxopKeHHs [IEHTPY
1. | HamaHHS aIMiHICTPATUBHOI
OCITYTU

93100, M. JIucu4aHchbK,
Byn. ['eTbMaHChKa, Oya. 63

[Hdopmariist o0 pexumy
2. | poOOTH LIEHTPY HaJaHHS
aJIMIHICTPATHUBHOI MMOCTYTH

['padik npuitomy
[Tonenimox 3 8°° no 16°°
BisTopox 3 8°° no 16°°
Cepena 3 8°° no 20°°
Yetsep 3 8°° 10 16°°

I’ aTans 3 8°° no 15°°
0e3 mepepBu Ha 00i1
cyOoTa, HeXiJIA BUXIiTHUI

Tenedon/dpakc (10BiIKK),
azpeca eJIEKTPOHHOI MOLITH

Ten. (06451) 7-37-23
7-32-47




Ta BeO-CalT LIEHTPY
HaJIaHHSI aJIMIHICTPATUBHOI
TIOCITYTH

7-33-19
(095) 655-86-06
e-mail: adminposluga@ lis.gov.ua

HopmaTuBHI aKTH, AKHMH perjiaMeH

TYETHCH HAJAHHSA AAMIiHICTPATHBHOI MOCJIYTH

4. | 3akoHU YKpaiHu

3akoH Ykpainu «IIpo aepxaBHy peecTparito
IOPUANYHUX OC10, (I3MYHUX OCIO-MIANPHEMIIIB
Ta TpoMajackkux GopmyBanb» Bim 15.05.2003 Ne
755-1V

Axtu Kabinery MinicTpiB
S. | Ykpainu

IloctanoBa KMY  «lIpo 3arBepmxeHHs
[Topsiaky po3risay ckapr y cdepi aep:kaBHOI
peectparii» Big 25.12.2015 Nel1128.

AKTH TICHTpaJILHUX OPTaHIB
BUKOHABYOI1 BJIagd

Haka3 MinictepcrBa toctunii Ykpainu «lIpo
3atBep/pkeHHs llopsaky aepxaBHOI peecTparliii
IOpUINYHUX OCi0, (PI3MYHUX OCIO-TIIAMPHUEMIIIB
Ta TPOMAACHKUX (OPMYBaHb, IO HE MAalOTh
cTatycy opuandHoi ocoou» Big 09.02.2016 Ne
359/5;

Haka3 MinictepctBa toctuiiii Ykpainu «IIpo
3aTBepMKeHHs (opMm 3asB y cdepi aepkaBHOL
peectpanii IOpUAUYHUX 0C10, (I3MYHHUX OCIO —
MIATPUEMITIB Ta TPOMAJICHKUX (OPMYBaHbB» BiJ
18.11.2016 Ne 3268/5;

Haka3 MinictepctBa toctunii Ykpainu «lIpo
3arBep/pkeHHsT  [lopsinky — QyHKIIIOHYBaHHS
MopTainy eNeKTPOHHUX CEPBICIB IOPUAMYHUX
oci06, ¢Gi3uyHUX 0Cci0 — MIANPUEMIIB Ta
IpPOMaJICBKUX ()OPMYBaHb, 1110 HE MAIOTh CTATYCy
ropunaHO1 ocoOm» Bix 23.03.2016 Ne 784/5;

Haka3z MinicrepctBa roctunii Ykpainu «IIpo
BPETYJIIOBAaHHS  BiJHOCHH,  IIOB’S3aHUX 3
JIEP>)KaBHOIO PEECTPAIIEI0 FOPUANIHUX OCIO Ta
rpoMaJICbKuX (JOPMyBaHb, 1110 HE MAIOTh CTaTyCy
IOpUIMYHOT  0CcOOM, B  MeXax JIeKUTbKOX
aJMIHICTPATUBHO-TEPUTOPIAIBHUX OJUHUILIBY BiJ
25.11.2016 Ne 3359/5.

AKTH MICIIEBUX OpraHiB
7 | BUKOHABYOI BIan/ OpraHis
MICLIEBOTO CAMOBPSTyBaHHS

Pimennst Jlucuuancpkoi Michkoi paau  «IIpo
BU3HAYCHHS OPTaHiB peecTpamii Ta BHECCHHS
3MiH JI0 IOTaTHOTO posnucy» Bix 22.02.2016
Ne7/92.

YMOBM OTPUMAHHS AIMIHICTPATHBHOI MOCJIYTH

[TizcraBa mIst oiepKaHHS
8 aJIMIHICTPATHUBHOI MMOCTYTH

3BEpHEHHSI  YIOBHOBAXXEHOTO  MPEICTaBHUKA
IOpUANYHOT ocoOu (ani — 3asiBHUK) Y 3B SI3KY i3
OakaHHS TIEPEHTH Ha JIJBHICTH Ha TIJCTaBi
BJIACHOT'O YCTAHOBYOTO JOKYMEHTA.

Buuepnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX

9. | AJIA OTpPUMaHHS
aJIMIHICTPATUBHOI MOCIIYTH,
a TaKO)K BUMOTH 10 HUX

1. 3asBa mpo JepKaBHY PEECTPAIlil0 MEPEXOay 3
MOJICJIBHOTO CTaTyTy Ha AISUTHHICTH Ha TiJCTaBi
BJIACHOT'O YCTAHOBYOT'O JOKYMEHTA;

2. TPUMIPHUK OpUTiHATY (HOTapianbHO
3acBIqYEHA KOIMis) PIIICHHS YIOBHOBaXKEHOTO

OpraHy ympaBJiHHS IOPUAMYHOT 0COOHM TMpo




nepexiji Ha JISUTBHICTh Ha MIACTaBl BIJIACHOTO
YCTAaHOBUOTO JIOKYMEHTa Ta 3aTBEPIKEHHS
YCTaHOBYOTO JIOKYMEHTA;

3. yCTaHOBYHI JOKYMEHT IOPUIUYHOT 0COOU;

4. cTpyKTypa BIACHOCTI 3a JOPMOIO Ta 3MICTOM,
BHU3HAYCHUMH B1JITOBITHO JIO 3aKOHOJAaBCTBA;

5. BUTAT, BUINKCKA YHM IHIIMH JOKYMEHT 3
TOPTOBEIBLHOTO, 0aHKIBCBKOTIO, CyJIOBOTO
pPEECTPY TOIIO, WO MIATBEPIKYE PEECTPALIIO
IOpUANYHOT 0COOM — HEpe3HJIeHTa B KpaiHl il
MICILIE3HAXOKEHHS, — y pasi, SIKIIIO
3aCHOBHUKOM HOPHIMYHOI OCOOM € HOpHIANYHA
ocoba — HEPE3UICHT;

6. HOTapiaJdbHO 3acBigYeHA KOMIis JIOKYMEHTAa,
o TOCBiTYye ocoly, sKa € KIHIEBUM
oeHediliapHUM BIACHUKOM IOPUANYHOI 0COOU, —
Uit G13UYHOI 0COOM — HEpEe3UIeHTa Ta, SKIIO
TaKuil JOKyMeHT 0OpMIICHHH 6€3 3aCTOCYBaHHS
3ac00iB €UHOTO JEPKaBHOTO AeMOTpadiaHOro
peecTpy, — a7t H13UYHOT 0COOU — PE3UIACHTA;

7. TPUMIPHUK OpHTIHAITY (HOTapiaTbHO
3acBiTYeHA KOIIiSA) JOKYMEHTa, M0 3acBiIUye
MOBHOBKCHHS ~ NPEJCTaBHUKA  3aCHOBHHKA
(yuacHuKa) IOpUIMYHOI OCOOM — y pas3i ydacTi

NPeICTaBHUKA 3aCHOBHHKA (y4acHuKa)
IOpUINYHOT 0COOM Yy MPUHHATTI  pIlICHHS
YIIOBHOBKEHUM OpraHoM yIpaBJIiHHS

IOPUINYHOT 0COOH.

Skmo  JOKYMEHTH  TOJAKThCS — OCOOHUCTO,
3asBHUK TIPEJ BJISIE TOKYMEHT, IO BIAMOBITHO
JI0 3aKOHY ITOCBITYy€E 0CO0Y.

VY pa3i nogaHHS AOKYMEHTIB MNpEIACTaBHUKOM,
KpiIM  BUNAQAKY, KOJHU  BIJOMOCTI  MpO
MOBHOBA)XEHHS IIOTO TPEJACTaBHUKA MICTATHCS
B €IMHOMY JepKaBHOMY pEECTpi, JOJATKOBO
MOJIA€THCS MPUMIPHUK OpUTiHANY (HOTapiajJbHO
3acBilu€Ha KOIIisl) JOKYMEHTA, IO IMiITBEPIKYE
HOT0 TOBHOBAXCHHSI.

Jisg  1mineld TpOBENEHHS PpeecTpaliiiHux aid
JOKYMEHTOM, IO 3aCBiq4y€ TOBHOBa)KEHHS
NpPEJCTaBHUKA, € JOKYMEHT, IO IiITBEPIKYE
MOBHOBA)KCHHS 3aKOHHOTO MPEJICTABHUKA OCOOH,
ab0 HOTapiaJbHO MOCBITYEHA JJOBIPEHICTD.

10.

[Topsinok Ta crociod
MOJaHHs JOKYMEHTIB,
HEOOX1THUX I OTPUMAaHHS
aJMIHICTPATUBHOT TOCIYTH

1. V nameposiii ¢popmi AOKYMEHTH MOAAIOTHCS

3asIBHUKOM 0CcO0OHUCTO abo MOIITOBUM
BIIIPABJICHHAM. Y pa3l MOAAaHHS 3asiBH IPO
JEep>KaBHY peecTpalliro MOIITOBUM

BIJIMPABIICHHSIM CIIPaBXKHICTh MIAMKUCY 3asBHUKA
NOBHHHA OYTH HOTapiaJbHO 3aCBiqUEHA.




2. B enextponHi ¢hopMi TOKYMEHTH MOAAIOTHCS
Yyepe3 NOPTall eNEKTPOHHUX CepBiciB™.

11.

[TnaTHicTh (O€30MIIATHICTD)
HaJIaHHS aJIMIHICTPAaTUBHOI
TTOCITYTH

be3ommatHo

12,

Ctpok HajgaHHs
aJIMIHICTPATUBHOI MMOCTYTH

JlepxaBHa  peecTpalii  HPOBOIUTHCS 32
BIJICYTHOCTI MIJACTaB Ui 3yNIMHEHHS PO3IIIANY
JIOKYMEHTIB Ta BIAMOBH y J€p’KaBHIA peecTpariii
OpoTsiroM 24  TOoAuH MICHs  HAaJXOJPKEHHS
JIOKYMEHTIB, KPIM BUXIJTHUX Ta CBATKOBUX JIHIB.

3yNUHEHHs posrisangy JIOKYMEHTIB
3MIACHIOETbCA Y CTPOK, BCTAHOBJIEHUM s
JIiep>KaBHO1 peecTpallii.

CTpoKk 3yNUHEHHS pO3IJISAY JOKYMEHTIB,
MOJAHUX JUIsl IEpKABHOI peecTpallii, CTAaHOBUTH
15 xaneHgapHUX JHIB 3 AATH IX MOJIAHHS.

13.

[lepenik miacTaB s
BIJIMOBH y Ha/IaHHI
aJMIHICTPATUBHOI MMOCIYTH

1. IlizcraBaMu Ul 3YOUHEHHS PO3LIIAAY
JIOKYMCHTIB, MOJAHWX  JUISL  JICPKABHOL
peecTparitii, €:

1) monmaHHS JOKYMEHTIB ab0 BiJOMOCTEH,
BU3HAaYCHUX 3akOoHOM Ykpainu «lIpo nepxaBny
peecTpanio IOpUANYHUX O0Ci0, (PI3UYHHX OCi0 —
MIIIPUEMIIIB Ta TPOMAJICHKUX (hOPMyBaHb», HE B
MOBHOMY 00cC$31;

2) HEBIANOBIAHICTH JIOKYMEHTIB BHMOTaM,
yCTaHOBJEHUM cTaTTeto 15 3akonHy VYkpaiHu
«[Ipo nmepxkaBHY peecTpallito RPUIUIHUX OCIO,
¢13uuHUX OCi0 — MIANPUEMLIB Ta TPOMAJCHKUX
bopMyBaHb»;

3) TmomaHHSA JIOKYMEHTIB 3  IOPYIICHHSIM
BCTAHOBJICHOT'O 3aKOHOJABCTBOM CTPOKY IS iX
MOJIaHHS.

2. IlimcraBu Juis  BIIMOBH YV J€pyKaBHINA
peecTpaiii:

1) JOKYMEHTH MOAaHO 0CO0O0I0, SIKa HE Ma€ Ha
11 TTIOBHOBA)KCHb;

2) TOKYMEHTH TIOJ[aHi JI0 HEHAJICHKHOTO Cy0’€KTa
Jep>KaBHOT peecTpallii;

3) y €auHOMYy Jep>KaBHOMY PEECTPl MICTATHCS
BIJIOMOCTI TIPO CYZOBE PIllICHHS 00 3a00pOHU
NPOBEACHHS pPeecTpaiiHol aif;

4) HE YCYHYTO IIJICTaBU Ui 3yNHUHEHHS
pO3TIIAY TOKYMEHTIB MPOTITOM BCTAHOBJICHOTO
CTPOKY;

5) JOKYMEHTH  CcylepedaTtb  BHMOram
Koncturyiiii Ta 3akoHiB YKpaiHu;

6) HEBIAMOBIAHICTH BIAOMOCTEH, 3a3HAYCHHUX Y
3asiBl MPO JEPKaBHY PEECTPAIIiI0, BiIOMOCTSIM,
3a3HAYEHUM VY JIOKyMEHTaX, MOJaHUuX JUIs
Jep>kKaBHO1 peecTpaliii, abo BIJOMOCTSM, IO
MICTATBECSI B C€IUHOMY JEpPKaBHOMY pEeCTpi



http://zakon5.rada.gov.ua/laws/show/755-15/paran476#n476
http://zakon5.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

IOpUINYHUX 0C10, Pi3MYHUX 0C10 — MiANPUEMIIIB
Ta TPOMAACBKUX (OPMYBaHb UM  IHIIMX
iH(pOpMAIITHIX CUCTEMax, BUKOPUCTAHHS SKHX
nepenbdaueHo 3akoHoMm Ykpainu «IIpo nepkaBHy
peECTpaIito IOPUINYHUX 0ci0, GI3UIHUX OCI0 —
HIAIPUEMLIB Ta TPOMAJICBKUX (POPMYBAHBY;

7) HEBIAMOBIAHICTh BiOMOCTEH, 3a3HAYEHUX Y
MOKYMEHTax,  MOJaHMX  JUIsl  Jep>KaBHOI
peecTpailii, BIAOMOCTSIM, MI0 MICTITbCA B
€IuHOMY JIIep)KaBHOMY PEECTPl  FOPHIAIHUX
oci0, izuuyHux oci0 — MANPUEMINB Ta
IPOMAJICHKUX dbopmyBaHb 9u THIITAX
1H(pOpMaLIHUX CHUCTEMax, BUKOPHCTAHHS SIKUX
nepeabdaveno 3akoHoMm Ykpainu «IIpo nepkaBHy
peeECTpariito IPUINIHUX 0ci0, GI3UIHUX OCI0 —
H1JIPUEMIIIB Ta TPOMAJCHKUX (POPMYBAHBY.

14,

Pe3ynprar HagaHHs
aJIMIHICTPATUBHOI MOCTYTH

e BneceHHs BIAMOBIIHOTO 3amucy 10 €IUHOTO
JIEP’)KaBHOTO  PEECTPY  IOPUIUYHHUX  OCiO,
¢BBUYHUX  0oCci0 —  MmANpUeMIB  Ta
rpoMajicbkux (popMyBaHb;

e Bumucka 3 €IMHOTO JEPKABHOTO PEECTPY
IOpUIAYHUX ~ oci0, ¢GiBUYHHUX  oci0  —
MIIIPUEMITIB Ta TPOMAJICHEKUX (OPMYBaHb — y
pa3i BHECEHHsS 3MIH JIO0 BIJIOMOCTEH, IO
B1JIOOPKAOTHCS Y BUITHCIII;

® YCTaHOBYHUH JTOKYMEHT HOPUIUYHOI OCOOM B
€JEKTPOHHIN (HOpMi, BUTOTOBJIICHUI IUIIXOM
CKaHyBaHHS;

® TIOBIZIOMJICHHS MPO BIJIMOBY Yy JE€pKaBHIH
peecTparii 13 3a3HAYEHHSM BHKJIIOYHOTO
nepesiiKy MiJcTaB AJis BIIMOBH.

15.

Cnocobu oTpruMaHHs
BIJIMOBIII (pE3yJIbTATY)

Pesynbrat  HamaHHS ~— aAMIHICTPaTUBHOI
nocnyru y cepi aep:kaBHoOi peectparii (y ToMmy
YKCIIl BUMKHCKA 3 €AMHOTO JIEPKaBHOTO PEECTPY
IOPUANYHUX 0C10, QI3MYHUX OCI0 — MIAMPUEMIIIB
Ta TPOMAJChKNX (OPMyBaHb Ta YCTAHOBUYUI
JTOKYMEHT IOPUAMYHOI OCOOM) B EJIEKTPOHHIN
dbopmi ONPUITIOTHIOIOTHCSA Ha nopraii
CJICKTPOHHUX CEpBICIB Ta JOCTYNMHI s iX
MOIIYKY 32 KOJAOM JOCTYIY.

3a OaxaHHsM 3asgBHUKa 3  €auHOrO
JEP)KaBHOTO  PEECTPY  IOPUAUMYHHX  OCIO,
¢Gi3ngHUX 0CI0 — MIIMPHEMIIB Ta TPOMAICHKUX
dbopMyBaHb HAJAETHCS BUIMKCKA Yy MANEpOBii
dopMi 3 TMPOCTABICHHSIM MIANMUCY Ta TEYATKU

JIEpKABHOTO pPEECTpaTopa — Yy pasi IMOJaHHA
3afBM MPO JIEP)KaBHY PEECTpALlil0 y ManepoBii
bopmi**,

Y pa3i BiIMOBH Yy JepKaBHIM peecTpartii
JOKYMEHTH, TIOJIaHi JJisi Jep>KaBHOI peecTpailii,
MOBEPTAIOTHCS  (BUAAIOTHCS,  HAJCHIAIOTHCS




NOIITOBUM  BIANpPABICHHAM) 3asBHUKY  HE
Hi3HIIIE HACTYIMHOTrO poOoYoro JHS 3 JHA
HAJIXO/DKCHHS BiJ 3asBHHKA 3asBH TpO iX
TIOBEPHEHHS

16.

[Tpumitka

Pimennst, aii abo O€3IsIBHICTh JEPKABHOTO
peecTpatopa, CyO’€kTa JAep>KaBHOI peecTparii
MOXYTh OyTH oOCKapkeHi g0 MiHicTepcTBa
IOCTHINT  YKpaiHH Ta MOro TepUTOplaIbHUX
opratiB abo 710 Cyay.

* Tlicns moomnpartoBaHHS OPTay eNEKTPOHHUX CEPBICIB, SIKMH Oyie 3a0e31euyBaTH MOKIIUBICTh ITOJIaHHS TAaKUX

JIOKyMEHTIB B €JIeKTPOHHIH (hopmi;

**]Ticis BIpOBaKEHHS MIPOTPaMHOTO 3a0e3edeHHs] €IMHOTO AePKaBHOTO PEECTPY IOPUANIHUX 0Ci0, Pi3HaHUX
0ci0 — miATpHUEMIIB Ta TPOMaACEKHUX (popMyBaHb, CTBOPEHOTO BinoOBiIHO 10 3akoHy YKpainu «IIpo mepkaBHY
Tpari WINIHUX 0Ci0, (Pi3MYHMX 0Ci0 — MANPHEMINB Ta IPOMAICHKHAX MYBaHb)»
€€ECTPAIiIo 10 ocib, ¢i3 ocib — i € a rpoMazc 0 a




